
 
 

ORGANISATIONAL DEVELOPMENT COMMITTEE 
 

Meeting: Thursday, 26th June 2014 at 17.00 hours  
in Meeting Room 1, North Warehouse, The Docks, Gloucester, GL1 2EP 

 
 

ADDENDUM 
 
The following items were not provided for in the agenda for the meeting; however, the 
Chair of the meeting has agreed to accept these reports as a matter of urgency: 
 

6.   SENIOR MANAGEMENT TEAM STAFFING STRUCTURE  (PAGES 5 - 10) 

 Report of the Corporate Director of Resources (attached). 

7.   FINANCIAL SERVICES STAFFING STRUCTURE  (PAGES 11 - 16) 

 Report of the Head of Finance. 

 
 
Yours sincerely 
 

 
................................................... 
Peter Gillett 
Corporate Director of Resources 
 
 
 



NOTES 
 

Disclosable Pecuniary Interests 
The duties to register, disclose and not to participate in respect of any matter in which a 
member has a Disclosable Pecuniary Interest are set out in Chapter 7 of the Localism Act 
2011. 
 

Disclosable pecuniary interests are defined in the Relevant Authorities (Disclosable 
Pecuniary Interests) Regulations 2012 as follows – 
 

Interest 
 

Prescribed description 
 

Employment, office, trade, 
profession or vocation 

Any employment, office, trade, profession or vocation 
carried on for profit or gain. 
 

Sponsorship Any payment or provision of any other financial benefit 
(other than from the Council) made or provided within the 
previous 12 months (up to and including the date of 
notification of the interest) in respect of any expenses 
incurred by you carrying out duties as a member, or 
towards your election expenses. This includes any payment 
or financial benefit from a trade union within the meaning of 
the Trade Union and Labour Relations (Consolidation) Act 
1992. 
 

Contracts Any contract which is made between you, your spouse or 
civil partner or person with whom you are living as a spouse 
or civil partner (or a body in which you or they have a 
beneficial interest) and the Council 
(a)   under which goods or services are to be provided or 

works are to be executed; and 
(b)   which has not been fully discharged 
 

Land Any beneficial interest in land which is within the Council’s 
area. 
 

For this purpose “land” includes an easement, servitude, 
interest or right in or over land which does not carry with it a 
right for you, your spouse, civil partner or person with whom 
you are living as a spouse or civil partner (alone or jointly 
with another) to occupy the land or to receive income. 
 

Licences Any licence (alone or jointly with others) to occupy land in 
the Council’s area for a month or longer. 
 

Corporate tenancies Any tenancy where (to your knowledge) – 
 

(a)   the landlord is the Council; and 
(b)   the tenant is a body in which you, your spouse or civil 

partner or a person you are living with as a spouse or 
civil partner has a beneficial interest 

 

Securities Any beneficial interest in securities of a body where – 
 

(a)   that body (to your knowledge) has a place of business 
or land in the Council’s area and 

 
 



(b)   either – 
i.   The total nominal value of the securities exceeds 

£25,000 or one hundredth of the total issued share 
capital of that body; or 

 

ii.   If the share capital of that body is of more than one 
class, the total nominal value of the shares of any 
one class in which you, your spouse or civil partner 
or person with whom you are living as a spouse or 
civil partner has a beneficial interest exceeds one 
hundredth of the total issued share capital of that 
class. 

 

For this purpose, “securities” means shares, debentures, 
debenture stock, loan stock, bonds, units of a collective 
investment scheme within the meaning of the Financial 
Services and Markets Act 2000 and other securities of any 
description, other than money 
deposited with a building society. 
 

NOTE: the requirements in respect of the registration and disclosure of Disclosable 
Pecuniary Interests and withdrawing from participating in respect of any matter 
where you have a Disclosable Pecuniary Interest apply to your interests and those 
of your spouse or civil partner or person with whom you are living as a spouse or 
civil partner where you are aware of their interest. 

 
Access to Information 
Agendas and reports can be viewed on the Gloucester City Council website: 
www.gloucester.gov.uk and are available to view five working days prior to the meeting 
date. 
 

For further details and enquiries about this meeting please contact Tanya Davies, 01452 
396125, tanya.davies@gloucester.gov.uk. 
 

For general enquiries about Gloucester City Council’s meetings please contact Democratic 
Services, 01452 396126, democratic.services@gloucester.gov.uk. 
 

If you, or someone you know cannot understand English and need help with this 
information, or if you would like a large print, Braille, or audio version of this information 
please call 01452 396396. 

 

FIRE / EMERGENCY EVACUATION PROCEDURE 
If the fire alarm sounds continuously, or if you are instructed to do so, you must leave the 
building by the nearest available exit. You will be directed to the nearest exit by council 
staff. It is vital that you follow their instructions:  
 You should proceed calmly; do not run and do not use the lifts; 
 Do not stop to collect personal belongings; 
 Once you are outside, please do not wait immediately next to the building; gather at the 

assembly point in the car park and await further instructions; 
 Do not re-enter the building until told by a member of staff or the fire brigade that it is 

safe to do so. 

 
 

http://www.gloucester.gov.uk/
mailto:tanya.davies@gloucester.gov.uk
mailto:democratic.services@gloucester.gov.uk
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Meeting: Special Organisational 
Development  Committee 

Date: 26 June 2014 

Subject: Senior Management Team Staffing Structure 

Report Of: Leader of the Council 

Wards Affected: n/a   

Key Decision: No Budget/Policy Framework: No 

Contact Officer: Peter Gillett, Corporate Director of Resources  

 Email: peter.gillett@gloucester.gov.uk Tel: 39-6400 

Appendices: None 

 
FOR GENERAL RELEASE 
 
Note: The special circumstances for non-compliance with Access to Information Rule 5 
and Section 100B (4) of the Local Government Act 1972 (as amended) (items not 
considered unless the agenda is open to inspection at least five days in advance of the 
meeting) were that it was necessary to consider feedback from the Local Government 
Association prior to finalising the report.  
 
1.0 Purpose of Report 
 
1.1  To seek approval to recruit to the Director of Resources post and update Members 

on the proposed interim arrangements  for the  structure of the Senior Management 
Team following the departure of the Corporate Director of Resources on 30th June 
2014.  

 
2.0 Recommendations 
 
2.1 Organisational Development Committee is asked to approve the following 

recommendations:-  
 

(1) The post of Corporate Director of Resources be advertised and recruited to.  
 

(2) The Head of Paid Service role is assigned solely to the Corporate Director of 
Services & Neighbourhoods from the 1st July 2014 following the departure of 
the Corporate Director of Resources.  

 
3.0 Background and Key Issues 
 
3.1 Following the announcement of the Corporate Director of Resources that he would 

be leaving the Council on 30th June 2014, options have been considered regarding 
the future structure of the Senior Management Team. 

 
3.2  A straightforward replacement of the Corporate Director of Resources is 

recommended. This approach is supported by the Local Government Association 
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(LGA) and the approach clearly fits with the recommendations of the LGA Peer 
Challenge team, regarding consistency of leadership and stability within the 
organisation.  

 
3.3 The allocation of the S151 Officer responsibilities to the Head of Finance, as 

approved by full council on 9th June 2014, will allow more time for the new post 
holder to support the Council’s regeneration agenda and oversee the broader 
transformation of the Council, as it removes the need for the post holder to have a 
finance background – enabling the council to draw from a wider pool of expertise to 
fulfil the role. The LGA have confirmed that they will support the Council in adopting 
this approach. They have also offered support in the recruitment and selection 
process including shortlisting, and an assessment centre. 

 
3.4 The LGA have helpfully provided information and arranged discussions with other 

councils who have chosen not to appoint a Chief Executive Officer (CEO), 
preferring instead to assign the functions of the CEO to their existing Senior 
Management Team. 

 
3.5 Following a Peer Challenge review in 2011, and the subsequent retirement of their 

CEO, South Hams & West Devon Council now has a Senior Management Team 
comprising of two Corporate Directors (Director of Community and Director of 
Resources). The Director of Community is also the Head of Paid Service. 

 
3.6 South Hams & West Devon Council has also delegated the functions of the S151 

officer to the Head of Finance & Audit, with the Monitoring Officer role being 
undertaken by the Head of Legal Services.  

 
3.7 This model of management mirrors the current arrangements in place at Gloucester 

City Council. Their Director of Community oversees all front line service delivery 
and their Director of Resources manages the organisations transformational change 
programme and all back office functions.   

 
3.8 Following the Peer Challenge Review here at Gloucester City Council, 

transformational change was to be a key element of the Director of Resources role 
moving forward. The City Council has a proven track record in this area, for 
example, using innovative contracts with the private sector (The Gloucester Model) 
and the move towards shared services. However, there is still much to do both in 
terms of service redesigns, efficiency gains, Value for Money and further 
partnership contracts and joint arrangements with other councils. 

 
3.9 Members will be aware that the Council has a statutory duty under Section 4, Local 

Government and Housing Act 1989 to designate a Head of Paid Service. Whilst this 
is usually a role undertaken by a Chief Executive this statutory function can be any 
officer within the Council other than the Monitoring Officer. 

 
3.10 The Head of Paid Service has a duty, where they consider it appropriate to do so, to 

prepare a report to the Council setting out their proposals in respect of any of the 
following matters: 

 The manner in which the discharge of the different functions of the Council is 
co-ordinated 

 The number and grades of staff required by the Council for the discharge of its 
functions 
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 The organisation of the Council’s staff and; 

 The appointment and proper management of the Council’s staff. 
 
3.11 Following the deletion of the Chief Executive Post, as agreed by Organisational  

Development Committee on 24 March 2014 it was subsequently agreed by Council 
that  the statutory Head of Paid Service role became the responsibility of both of the 
Corporate Directors on a shared basis (for an initial period of 6 months). 

 
3.12  Given that the Corporate Director of Resources will be leaving the Council on 30th 

June 2014 it is proposed that the Director of Services & Neighbourhoods 
undertakes the role of Head of Paid Service moving forward, for the remainder of 
the trial period.  

 
3.13 Members will be aware from the report of 24th March 2014, that this approach to 

Senior Management of the organisation is now increasingly common place across a 
wide range of Local Authorities. The LGA have helpfully confirmed that they are 
keen to work closely with the Council in support of this option, to enable the 
approach to succeed. This support will include helping to develop success criteria 
and to review the arrangements during the trial period to ensure that there is 
necessary senior officer capacity in place for both the short – medium and longer 
term. 

 
3.14 Remuneration for the Corporate Director roles is being externally evaluated, by the 

HAY group, taking account of the additional roles and responsibilities following the 
deletion of the CEO post. This process will also take account of market rates in 
comparison to other councils. The LGA are overseeing this process and endorse 
the approach being taken. 
 

4.0 Alternative Options Considered 
 
4.1 At the Council Meeting on 27th March 2014, Members requested a review of the 

senior management arrangements of the Council after a six month trial period. 
However, following the announcement of the Corporate Director of Resources that 
he has secured a promotion as Director of Finance at Bristol City Council, 
succession arrangements need to be put in place.  

 
4.2   Sharing a Chief Executive or Corporate Director of Resources with another District 

is not considered to be a viable option at this time. Gloucester is unique in its 
demography, issues and needs when compared to the other Districts in the County. 
The recent appointment of the Head of Regeneration coupled with the consultancy 
expertise that exists within the organisation means that the Council is well 
resourced with expertise around the regeneration agenda. Other large scale 
strategic projects, such as the stock transfer to Gloucester City Homes are 
budgeted for and support can be brought in as and when required to support 
Cabinet and officers. Sharing Senior Officer roles would undoubtedly produce 
savings but any partner District is likely to expect to be reimbursed for their Chief 
Executive or Senior Management Teams time and may not provide the level of input 
required to make any significant impact. 

 
4.3  Appropriate levels of support will need to be provided to the remaining Corporate 

Director until an appointment is made into the Director of Resources post as staff 
from across the organisation will invariably look to him for support and guidance.  
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However, the recently appointed ‘Heads of Services’ will be expected to take 
greater ownership of their service areas and provide wider corporate management 
support across the organisation.  

 
4.4  A review of the ‘Two Director Model’ is currently underway. This will look at how the 

arrangements have worked to date, following the departure of the CEO. The results 
of this review will be reported to Group Leaders at their meeting in July. 

 
5.0 Reasons for Recommendations 
 
5.1 With the imminent departure of the Corporate Director of Resources there is a clear 

need to act quickly. Recruitment to such an important post will inevitably take time 
and the loss of such a key officer from the organisation, without a clear plan for 
replacement, will impact on a wide range of projects being delivered.  

 
6.0 Future Work and Conclusions 
 
6.1 The existing workload of the CEO has been shared between the Corporate 

Directors and specific roles clearly defined. Support to the Mayor at Council 
meetings will be provided by the Head of Legal and Policy Development. 
Managerial reporting lines for staff will continue as now with the Corporate Director 
of Services & Neighbourhoods providing support to the Heads of Service within the 
Resources portfolio until the post has been appointed to. 

 
6.2 The ongoing support offered to the Council by the LGA as outlined in paragraph 

3.12 will be taken up, to ensure a perspective is maintained for both the short-
medium and longer term. Support has also been offered by Peter Jones from 
Gloucestershire County Council and arrangements are currently being finalised. 

 
7.0 Financial Implications 
 
7.1 There are some financial implications associated with the realignment of the 

Corporate Director posts and the designation of the S151 officer to the Head of 
Finance and these are currently being finalised. However, the Senior Management 
Team saving identified within the Money Plan and Budget 2014/15 (Budget Savings 
Narrative, appendix 3) at £100,000, will be achieved. 

 
8.0 Legal Implications 
 
8.1 The Council has a statutory duty under Section 4 Local Government and Housing 

Act 1989 to appoint a Head of Paid Service and these arrangements fulfil that duty. 
 
9.0 Risk & Opportunity Management Implications  
 
9.1 There are minimal risks associated with this report as appropriate support will be 

provided to services until the post of Corporate Director of Resources has been 
filled. 

 
9.2  These new arrangements will bring stability to the staff and allow Senior 

Management to focus on delivering the priorities of the Council. The arrangements 
will continue to be reviewed on an ongoing basis. 
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10.0  People Impact Assessment (PIA):  
 
10.1 The PIA Screening Stage was completed and did not identify any potential or actual 

negative impact, therefore a full PIA was not required. 
 
11.0 Other Corporate Implications 
 
  Community Safety 

 
11.1 There are no issues arising from this report. 
 
  Sustainability 
 
11.2 There are no issues arising from this report. 
   
Staffing & Trade Union 
 
11.3  These arrangements will bring stability to staff following a period of change and 

realignment of Management structures and service delivery. 
  

 
Background Documents: None 
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Meeting: Employee Forum  

Organisational Development Committee     

Date: 26 June 2014 

26 June 2014 

Subject: Restructure Financial Services – Consultation responses and 
Final Proposal 

Report Of: Head of Finance 

Wards Affected: All   

Key Decision: No Budget/Policy Framework: No 

Contact Officer: Jon Topping  

 Jon.topping@gloucester.gov.uk  Tel: 01452 396242 

Appendices: 1. Proposed Revised Structure  

2. Current Structure 

 
FOR GENERAL RELEASE 
 
Note: The special circumstances for non-compliance with Access to Information Rule 5 
and Section 100B (4) of the Local Government Act 1972 (as amended) (items not 
considered unless the agenda is open to inspection at least five days in advance of the 
meeting) were that consultation with staff and Trade Unions was not finalised in time to 
meet the publication deadline. 
 
1.0 Purpose of Report 
 
1.1 The report sets out details on the proposed minor changes to Financial Services 

service. The report seeks the approval for the proposed structure. 
 
1.2 Appendix 1 highlights the revised structure. 
  
2.0 Recommendation  
 
2.1 Organisational Development Committee is asked to RESOLVE that the proposed 

minor restructure for the Financial Services team set out in Appendix 1 to the report 
be agreed. 
 

3. Background and Key Issues 
 
3.1 The realignment of the Financial Services team was presented to staff on 11th 

November 2013 and was approved by Organisational Development Committee on 
the 21st January 2014.  

 
3.2 Subsequent to this restructure a further review has been undertaken by Head of 

Financial Services.  
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3.3 The proposed changes are the removal of the Systems Accountant role (Grade I) 
and the upgrade of the Systems Technician (Grade E) to a Systems Officer role 
(Grade F/G). As part of this minor restructure it is proposed to add a Accountancy 
Trainee role (Grade B/C/D) to enable employment development opportunities and 
eventual career progression.  The trainee role would work across all areas of the 
service. 

 
3.4 This review has highlighted that the required systems controls can be maintained 

with the current Management/Financial Accountant roles and upgrade of the 
Systems Technician to Systems Officer.  One of the key areas highlighted in the 
initial restructure was ensuring the correct controls were put in place, this 
restructure will deliver these aims.  

 
3.5 The Systems Accountant post is currently vacant.  The Systems Technician role will 

be assimilated into the Systems Officer role.   
 
3.6 The Accountancy Trainee post will be advertised initially internally and then if 

required externally. 

4. Alternative Options considered 

4.1 The proposed structure of the service is designed to provide the council with the 
right level of financial support to meet all challenges going forward. 

 
5. Reason for Recommendations 
 
5.1 The proposals for the minor subsequent realignment of Financial Services is as a 

result of lessons learned and will still provide a resilient service to the Council. It is 
recommended, therefore, that the proposals be adopted. 

 
6. Financial Implications 
 
6.1 The proposal will deliver savings of £15,000 per annum. This will contribute to the 

£70,000 per annum required of the service from 2015/16 onwards as identified in 
the Money Plan approved by Council on 26th February 2014. 

 
 (Financial Services have been consulted in the preparation of this report) 
 
7. Legal Implications 
 
7.1 There are no legal implications from this proposal. 
 
 (Legal Services have been consulted in the preparation of this report) 
 
7. Risk & Opportunity Management Implications 

 
7.1 The Council must identify ongoing savings within its revenue budget.  The 

implementation of these proposals will ensure that the service is able to support the 
delivery of these challenges.  
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8. People Impact Assessment (PIA) 
 
8.1 A PIA has been completed with no positive or negative impacts. 
 
9. Other Corporate Implications 
 
 Community Safety 
 
9.1 Not Applicable 
 
 Sustainability 
 
9.2 Not Applicable 
 
 Staffing and Trade Unions 
 
9.3 All staff affected by these changes, together with the recognised Trade Unions, 

have been consulted throughout this process. 
 
Background Documents: None 
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Appendix 1

Procurement Assistant C 16-19 19 17,980 1,313 3,776 23,068

Systems Accountant I 42-47 42 35,784 2,612 7,515 45,911

Systems Technician D/E 20-27 27 23,188 1,693 4,869 29,750

Management Accountant I/J 48-51 48 41,148 3,004 8,641 52,793

Hutchence Accountancy Assistant C/D/E 16-27 22 19,817 1,447 4,162 25,425

Purcell Accountancy Assistant C/D/E 16-27 23 20,400 1,489 4,284 26,173

Accountancy Assistant C/D/E 16-27 23 20,400 1,489 4,284 26,173

Financial Accountant I/J 48-51 48 41,148 3,004 8,641 52,793

Pagan-Lodge Accountancy Assistant (Capital) C/D/E 16-27 23 20,400 1,489 4,284 26,173

Lawrence Assistant Financial Accountant G 32-35 35 29,236 2,134 6,140 37,510

Brodrick Accountancy Assistant (Bank Rec ) C/D/E 16-27 26 22,443 1,638 4,713 28,794

Baskerfield Creditors Assistant C 16-19 19 17,980 1,313 3,776 23,068

309,924          22,624         65,084         397,632          

Financial Services (proposed structure chart 08 May 2014)

Procurement Assistant

Grade C

Procurement Manager

Grade F/G

Accountancy Assistant

Grade D/E

Accountancy Assistant

Grade D/E

Accountancy Assistant

Grade D/E

Management Accountant

Grade I/J

(Qualified Accountant)

Creditors Assistant

Grade C

Accountancy Assistant

Grade D/E

Accountancy Assistant

Grade D/E

Assistant Financial Accountant

Grade G

Financial Accountant

Grade I/J

(Qualified Accountant)

Systems Officer

Grade F/G

Accountancy Trainee

Grade B/C/D

Head of Financial Services

P
age 15



Appendix 2

Financial Services (Structure agreed O & DC)

Procurement Assistant

Grade C

Procurement Manager

Grade F/G

Accountancy Assistant

Grade D/E

Accountancy Assistant

Grade D/E

Accountancy Assistant

Grade D/E

Management Accountant

Grade I/J

(Qualified Accountant)

Creditors Assistant

Grade C

Accountancy Assistant

Grade D/E

Accountancy Assistant

Grade D/E

Assistant Financial Accountant

Grade G

Financial Accountant

Grade I/J

(Qualified Accountant)

Systems Technician

Grade D/E

Systems Accountant

Grade I

(Qualified Accountant)

Head of Financial Services
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